
PLEASE READ CAREFULLY 
INSTRUCTIONS FOR FILING 

RESTRICTIVE COVENANTS & UNITIES OF TITLE 

REQUIREMENTS FOR RESTRICTIVE COVENANTS: 

1. The City of Coral Gables must be provided with one (1) original copy of the Restrictive Covenant. All blanks
must be filled in and may be printed neatly or typewritten. Restrictive Covenants that are not legible will not
be accepted by the City. Photocopies of any required seals or signatures will not be accepted.

2. The original document must have a 3-inch by 3-inch space at the top right hand corner on the first page and a
1-inch by 3-inch space at the top right hand corner on each subsequent page for the Clerk’s official use. See
Fla. Stat. § 695.26(1)(e). A blank cover page must be attached to all documents not providing this space
and a charge of $8.50 for the additional page will be assessed. This charge, moreover, applies to each additional
page.

3. Covenants must be properly witnessed and notarized.
4. The legal description must be accurate and must include the appropriate Plat Book and page number.
5. The blank space provided for section (2) of the General Restrictive Covenant should be filled in with the

restrictions being placed on the property.
6. The Restrictive Covenant must be prepared by an individual person. Additionally, the first page of the

Restrictive Covenant must contain the preparer’s name, address, and phone number. For Example:
Prepared by: John Doe  

123 Main Street 
Coral Gables, FL 33134 

Tel No. _________________ 

7. A money order or cashier’s check for the purpose of recording the Restrictive Covenant is required
and should be made payable to the “City of Coral Gables” and must accompany the Restrictive
Covenant. If any additional pages are added to the Restrictive Covenant such as a blank page or a lengthy
legal description, please calculate the recording fee accordingly. The fee for a one-page Restrictive
Covenant is $13.00 and each additional page is $8.50. If printed double sided the cost will be the same,
each side counts as one page.

8. Each Restrictive Covenant must be signed by all property owners as shown on the property deed and
the tax rolls. In the event the property is owned by a corporation, then one (1) of the officers of the
corporation must sign the Restrictive Covenant, and the Restrictive Covenant must be embossed
with the corporate seal.

REQUIREMENTS FOR UNITIES OF TITLE: 

There are two Unity of Title forms. Use the two-page form, if there is no Mortgage on the property.  If there is a 
Mortgage, please use the three-page form, with the third page to be completed by the Lender. 

The fee for a Unity of Title two-page document is $21.50, three-page document $30.00 

The City of Coral Gables must be provided with the following: 

1. One (1) original of the Unity of Title Restrictive Covenant is required, which shall be considered a one-
page covenant for the purposes of the recording fee unless additional pages are added such as a blank cover
page (as outlined in part 2 above) or if the legal description carries over to a second page.

2. One (1) copy of the recorded warranty deed with the Miami-Dade County Clerk’s File Number and O.R.
Book/Page shown clearly in the upper left hand corner of the deed should be submitted along with the Unity of
Title Restrictive Covenant.

3. Each Unity of Title must be signed by all property owners as shown on the property deed and the tax rolls. In
the event the property is owned by a corporation, then one (1) of the officers of the corporation must sign the
Unity of Title, and the Unity of Title must be embossed with the corporate seal.
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THIS COVER SHEET MUST BE PROVIDED WITH ALL INSURANCE DOCUMENTS

Encroachment 
& Restrictive 

Covenant 
Agreements 

Cover 
Sheet 

For 

Evidencing 
Insurance 

to the City of 
Coral Gables 

Legal Name of (Individual or Company) executing agreement: 

Insurance is being submitted for a Commercial Property (circle one):  YES  or  NO 
Insurance is being submitted for a Residential Property (circle one):  YES  or  NO 

Without limiting “OWNER” and/or “TENANT” indemnification obligation of the CITY, and during the 
term of this Agreement, “OWNER” and/or “TENANT” shall provide and maintain at its own expense 
the below described programs of insurance. Such programs and evidence of insurance shall be satisfactory 
to the “CITY” and shall be primary to and not contributing with any other insurance or self-insurance 
program maintained by the “CITY”. Certificates or other evidence of coverage shall be delivered via email, 
fax or US mail to; 

Certificate Holder should read: City of Coral Gables 
Insurance Compliance 

Email address: PO Box 100085-CE 
cityofcoralgables@ebix.com Duluth, GA 30096 

Such certificates or other evidence of coverage shall be delivered prior to the approval of this Agreement, 
and shall contain the express condition that the “CITY” is to be given written notice of at least thirty (30) 
days in advance of any cancellation, non-renewal or material change of any insurance policy. 

Insurance 
Requirements 

For 

Commercial 
Properties 

Commercial Properties are required to evidence the following Insurance to the City; 

Insurance Coverage Type Limit of Liability Required 
Commercial General Liability Each Occurrence  $1,000,000 Aggregate  $2,000,000 

• All insurance policies evidenced to the City shall name the City of Coral Gables as an Additional
Insured on a Primary and Non-contributory basis.

• All insurance policies evidenced to the City shall contain A Waiver of Subrogation Endorsement in
favor of the City of Coral Gables.

• All insurance companies providing coverage must have an A.M. Best rating of at least (A-/VI) or
an equivalent rating given by a recognized rating agency.

When evidencing insurance to the City, the following documents must be provided; 
1. This Cover Sheet with all of the questions above answered.
2. A Certificate of Liability Insurance naming the City of Coral Gables as an additional insured on a

primary and non-contributory basis including a Waiver of Subrogation in favor of the City.
3. A copy of the Endorsements evidencing that Additional Insured status has been provided to the

City and that this coverage has been provided on a Primary & Non-Contributory Basis.
4. A copy of the Waiver of Subrogation Endorsements for each line of coverage required.

Insurance 
Requirements 

For 

Residential 
Properties 

Residential Properties are required to evidence the following Insurance to the City; 

Insurance Coverage Type Limit of Liability Required 
Personal Liability Insurance Each Occurrence $300,000 

Individuals evidencing insurance must provide the following documents to the City; 
1. This Cover Sheet with all of the questions above answered.
2. A Certificate of Liability Insurance naming the City of Coral Gables as an additional insured.

City of Coral Gables Insurance Compliance Contact Information 
Phone: (951) 652-2883 • Fax: (770) 325-0417 • Email: cityofcoralgables@ebix.com 
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